Quotation
From (your name, address, email, phone): 
To (client name, address): 
Quotation number: 
Date: 
Valid until: 
	Description
	Qty
	Rate
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Subtotal: 
Tax: 
Total: 
Terms: e.g. 50% advance, balance on delivery.
This quotation is valid until the date above. Prices may change after it.




